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Lilliput Montessori Day Nursery Anstey

Carly Ward

Families and children are welcome to look around our nursery and see how we operate. Call or Email to book an appointment with 

our management team for a show around the setting. The best time for a viewing is between the hours of 9:00 and 2:00 when the 

majority of the children will be attending and the activities will be flowing.  The tour includes the management team explaining what 

each room offers and a prospectus containing nursery information. The nursery is open 51 weeks a year and offers an after school 

and holiday club too. We open at 7:30am and close at 6:00pm and offer a number of different sessions to benefit the parents and 

child.

Lilliput Montessori has a dedicated team that understand the importance of helping children to be happy, healthy and achieving 

while at nursery. We work alongside the parents supporting each other. When starting at the nursery we aim to make the child feel 

comfortable and at ease. During the first visit the child`s key person and parent share information and complete a starter pack. This 

includes all of the child`s information with routine and needs. For children with extra needs and SEND support the nursery SENCO 

officer would also take part in the initial meeting. They will have regular meetings with the parents and key person sharing ideas and 

discussing the child`s development. Prior to the child starting nursery they will have several visits between 1-3 hours allowing them 

to get used to the staff, children and setting. Each child is different and the amount of settling in visits will depend on how the child 

settles. After/during each visit the staff members will upload pictures of the child playing, eating and bonding with staff and children 

onto their tapestry account for the parents to see. The staff work alternate shifts within set rooms allowing all the children and 

parents to create bonds with the staff. Within the nursery we strive to create a home from home feel. We are keen to celebrate all 

ways of life and offer activities to all of the children, developing and adapting them where needed. We feel it%E2%80%99s important 

for each child to take part and no child misses out on learning opportunities. We ensure all of the children have what they need to 

enhance their development and are regularly sourcing new equipment. 

Our setting includes a large baby room, two toddler rooms, pre-school and two outdoor areas. The baby room (0-2 years) is split into 

two sections to allow a safe environment for the non-mobile children. The baby room also has its own entrance with storage for 

push chairs and car seats. Within the toddler rooms (2-3) they are split into two groups. The groups are decided on the child`s age 

and development stage to ensure they offer activities and support within their developmental needs. Pre-school (3-4) work alongside 

schools ensuring they are ready for the next step to school. The nursery has enclosed garden areas, wide doors and low sinks and 

toilets which are easily accessible. Within each room and outdoor environment we have age appropriate furniture and activities for 

all of the children to enjoy. 

Parents are required to ring the doorbell on arrival where a member of staff will allow you into the building. When parents have a 

family member or friends collecting their child they are required to use a password (which will be kept in the child`s file). All staff are 

DBS checked and these are regularly updated and monitored. The staff team are also all first aid trained, have attended a food 

hygiene course as well as any other appropriate courses. Each room adhere to ratios at all times (1:3 for under 2`s, 1:4 for 2-3`s and 

1:8 for 3-5`s). Each child is signed in and out by a staff member on arrival and at the end of the session. The amount of children with 

each room is recorded on a white board in view of all of the staff. This is updated each time a child enters of leaves. The amount of 

children is also recorded in the office on a white board which is updated regularly throughout the day. All staff are required to read 

all policies and procedures and these are on display within the staff room and in a folder in the office for us to access when needed. 

The nursery is able to administer calpol when the child has a high temperature, teething or for other pain relief with permission from 

the parents. The parents are required to complete a medication form when the child starts the nursery in the event they require it. 

Medication is always administered by a level 3 or above staff member. Each time the parents are required to sign the medication 

form and the time, amount and reason is recorded in the child`s diary. Accidents and incidents that happen within the nursery are 

recorded on a form which the manager/deputies and parents sign. If it is a major accident/incident the parents are contacted by a 

member of staff to make them aware. If a child has had an injury 48hours or less before attending nursery the parents are required 

to complete a form with a staff member ensuring accidents are being recorded clearly and kept on file. Should your child have any 

allergies, intolerances or preferences a poster would be made with a picture of your child and all of the information about their 

0116 2365353 or 07889 824523

anstey@lilliputmontessori.co.uk

Name of Setting:

Name of person to contact: 

Telephone:

Email:

My child has SEND. I would like to look around. What do I need to do?

How will my child and I be made to feel welcome and how will you get ready for my child coming?

How accessible are your premises?

How will you keep my child safe?
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requirements and medications if needed. A copy of this will be displayed on the wall within the eating areas and in the main kitchen. 

Children with allergies receive their dinner on a pink plate and preferences are on a green plate. Each morning staff are required to 

complete checks on the rooms, garden areas and toys to ensure they are safe and secure for the children to play. When going on 

outings and with new equipment we carry out risk assessments and have written consent from the parents. We also ask for the 

written consent to take photos of the child for their tapestry account and displays.

At Lilliput Montessori Day Nursery we pride ourselves on working in partnership with parents and ensure they are kept up to date 

with their child`s learning. Within our baby room we use a diary system. We record what and how much the child has eaten, nappy 

changes, sleeps, bottle feeds and what they have done that day. We also add in  if any medication has been given, how much and the 

reason for it. Within the 2-5`s rooms we have a daily sheet which has meals and sleeps recorded on it for each child. This information 

is shared with the parent on collection. If the child has specific needs within the 2-5`s room a diary can be provided. During drop off 

and collections there is opportunity to speak to staff members and we also hold parents meetings twice a year. The SENCO officer 

has regular meetings with the key person and information would be passed onto the parents by the key person. However the SENCO 

can be present is needed. The nursery also has a buddy system in place whereby a member of staff will take over the planning and 

observations of your child if the key person is not present. The nursery facebook site is updated regularly and events and notices are 

provided for parents to see. We also have regular newsletters for each room and information emailed to parents. 

At Lilliput Montessori Day Nursery has a fantastic relationship with the area SENCO, SALT, hearing specialist play nurses and teachers 

of the deaf. We have a number of professionals that have regular contact with the nursery offering regular care and additional help 

for the child. We work closely with the parents to ensure the child is receiving all of the support they need and the child is receiving 

the best possible care.

We currently have two SECNO officers within our team that have regular training and refresher courses. A number of the staff have 

also Sign and symbol training, Autism awareness and first aid. We also have a provider coming into the nursery on regular occasions 

providing training for staff in a number of areas.

At the setting we ensure that the appropriate equipment is available to support children with a range of variety of age, stage and 

ability. Within the rooms we can move equipment and adapt play to ensure it suits everyone%E2%80%99s needs. We ensure each 

child has equal opportunities and the staff adhere to this policy at all times. For children with hearing difficulties we offer picture 

cards at activities and the staff use Makaton signing to communicate with them. We also offer smaller groups and break away areas 

for children with social and emotional delays.

When your child is due to move room they will go on their first visit to their new room with their key person for a few hours. They 

will continue to have visit for extended amounts of time until they are comfortable with their new environment and staff. A new key 

person will be assigned and they will ensure the parents receive a new room questionnaire to update their files. The previous key 

person will pass on information about your child to their new key worker. We work with the parents and will not complete the 

transition until parents and children are happy and settled. The nursery has fantastic links with the local school, Latimer primary 

school. We have regular access to their studio where we take the children to dance, play games and much more. We are also invited 

to watch the children`s productions which the children love. We work closely with the school and invite the teachers to visit the 

nursery to meet the children. This gives the teachers the opportunity to watch the children in an environment where they are 

engaged and comfortable. Before their transition we carry out our own P.E lessons, getting coats/shoes on, serving their own meals 

and scraping their plates. We also complete a report for their new teachers to read informing them of the child`s development, 

needs and interests. 

Initially when starting the nursery your child will be assigned a key person. The key person will plan activities to suit your child`s 

needs and ability, as well as incorporating their interests. We aim to carry out observations on each child at least once a week. At the 

end of each term we track the children, create focus sheets containing their next steps and complete reports twice a year. When a 

child reaches the age of 2-3 we also carry out 2 year checks. All of the children have a tapestry account that is updated with new 

observations weekly. These are shared with the parents instantly and they are able to access them on their phone and computer. 

Parents are able like and comment on the observations as well.  The parents are also able to add their own observations of trips, 

How will you communicate with me what my child has done, enjoyed and learnt?

How do you work with other professionals?

What training have you/your staff had in SEND?

How will you adapt play opportunities for my child?

How will you get ready for my child going to his/her new school?

How will you and I know how my child is doing and how will you help me to support my child's learning?
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achievements, interests and much more for their key workers to see. Tapestry is a great way of sharing information instantly and 

working with the parents. 
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