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County Hall  
CV Template  

Here is a template that you may use, if you don’t already have a CV. 

	Personal Details 

(name, address and contact details) 



	Profile 

(opening statement/ summary of background) 



	Key Skills 



	Employment History and Experience 

	Date from and To


	Job Title, Name of Company

Description of job role/ duties 



	Qualifications and Training

	(Name of Qualification or Training; list with the most recent first)



	Voluntary Work
	(if applicable and where relevant) 

	Date from and To
	Job title, Name of Organisation (where applicable) 

Description of role/ duties 



	Additional Information (if needed)

	(Mention any particular interests, if you have a current driving licence, a member of any organisations, speak any other languages etc.)



	

	References

	(Either include names of referees, organisation, relationship and contact information

or state references available upon request) 

Please note that reference details will still need to be included on the LCC CV Short Form. Recruiting managers will only see this information when applicants are shortlisted and referees will only be contacted where a candidate is successful at interview.  
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