
THE LEICESTERSHIRE COUNTY COUNCIL 
OFF- STREET CAR PARK ORDER 201 

 
 

The Leicestershire County Council hereby gives notice that it proposes to make an Order 
under Sections 32,33,34,35, 35A and Part IV of Schedule 9 of the Road Traffic Regulation 
Act 1984, as amended and after consultation with the Chief Officer of Police in accordance 
with Part III of Schedule 9 of the 1984 Act hereby makes the following Order. 
 

1 To impose an off-street car parking Order for the County Hall campus 
 
A copy of the proposed Order, together with a plan illustrating the proposal and an 
explanatory statement giving the Council's reasons for proposing to make the Order may be 
inspected during normal office hours at my offices, Room 200, County Hall, Glenfield, 
Leicester LE3 8RA at the offices of Blaby District Council, Desford Road, Leicester LE19 
2EP. 
Documents can also be viewed online at https://www.leicestershire.gov.uk/roads-and-
travel/cars-and-parking/traffic-management-consultations 
 
Objections to the proposals, specifying the grounds on which they are made, should be sent 
in writing to the undersigned by not later than 25th November 2019, quoting reference 
JM/HTWMT4518. Alternatively, objections can be emailed to jane.x.moore@leics.gov.uk or 
via the online comment form which may be accessed via the link above. If you require 
alternative formats of this Notice, including larger print, braille or fax transmission, please 
contact Leicestershire County Council on (0116) 305 0001. 
 

Dated: 4th November 2019 
Lauren Haslam, Director of Law and Governance, Leicestershire County Council, County Hall, 
Glenfield, Leicester LE3 8RA 
 

https://www.leicestershire.gov.uk/roads-and-travel/cars-and-parking/traffic-management-consultations
https://www.leicestershire.gov.uk/roads-and-travel/cars-and-parking/traffic-management-consultations
mailto:jane.x.moore@leics.gov.uk




Statement of Reasons 

Leicestershire County Council proposes to make an off-street car parking order for 

the County Hall campus. The order will include all access roads within the site and 

all parking spaces. 

The order will allow the Council to better manage the site and ensure that anybody 

using the car park is entitled to park and parked within the rules of the car park.  

The car park will be limited for use of permit holders only and visitors to County Hall. 

Parts of the car park will be restricted to limited waiting and restricted for blue badge 

holders only. A prohibition of waiting will also be included on the access road within 

the site. 
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THE LEICESTERSHIRE COUNTY COUNCIL 
OFF- STREET CAR PARK ORDER 201 

 
The Leicestershire County Council in exercise of its powers under Sections 32, 33, 34, 35, 
and 35A, and Part IV of Schedule 9 of the Road Traffic Regulation Act 1984, as amended, 
and after consultation with the Chief Officer of Police in accordance with Part III of Schedule 
9 of the 1984 Act hereby makes the following Order. 
 

Arrangement of Parts, Articles and Schedules 
 
Part I – Preliminary 
1. Citation and Commencement 
2. Interpretation 
3. Statutory Provision 
4. Prohibitions, restrictions and requirements by Order 
 
Part II – Use of Land and Car Park  
5. Designation 
6. Use of Land 
7. Operation of Car Park 
8. Display of Ticket/Permit/Blue Badge 
9. Transferring a Ticket or Permit 
10. Validity of Parking Ticket 
11. Faulty Ticket Machine 
12. Removal of Vehicles (Non-Taxed Vehicles) 
13. Removal of Vehicles (Non-MOT Vehicles) 
14. Removal of Objects 
 
Part III – Restrictions on use of Car Parks 
15. Sale of Vehicles 
16. Use of Vehicle 
17. Restrictions within a Car Park 
18. Parking in a Space 
19. Disable Parking Spaces 
20. Limitations on classes of vehicles to Parking Spaces 
21. Permit Parking Spaces 
22. Obstructive Parking 
23. Entry and Exit 
24. Transfer of Ticket 
25. Illegible Ticket or Permit 
26. Contravention of car park restrictions 
 
Part IV – Exemptions 
27. General Exemptions 
28. Overstay with Permit 
29. No ticket with Permit or Disabled Person Badge 
 
Part V – Contraventions and Enforcement 
30. Serve a Penalty Charge Notice (PCN) 
31. Approved Device 
32. Payment period 
33. PCN details 
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34. Registered owner 
35. Fixed Penalty Notice by Police Officer  
36. Fixed Penalty Notice and PCN both issued 
37. Invalidation to this Order 
 
Part VI – Permits 
Entitlement to and application for permits 
38. Car Park Permit 
39. Classes of vehicles for which permits are applicable 
40. Application Evidence 

 
Issue of permits 
41. Car Park Permit 
 
Use and condition of use of permits 
42. Use of Permits 
43. Not guaranteed space 
 
Surrender, withdrawal and validity of permits 
44. Surrender of permits 
45. Surrender events 
46. Withdrawal of permit 
47. Validity of permit 
 
Application for and use of duplicate permits 
48. Duplicate Permits 
 
Forms of Permits 
49. Car Park Permit 
50. Other Permits 
51. Virtual Permits 
 
Part VII – Revocations 
 
Schedule 1 –  Car Park Sites and Hours of Operation 
Schedule 2 –  Tariff of Charges 
Schedule 3 –  Key and Order Plans  
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PART I - PRELIMINARY 
 

1. Citation and Commencement 
 

This Order shall come into operation on the <XX> day of <MONTH> <YEAR> and may 
by cited as the "The Leicestershire County Council Off Street Car Park Order 201 
 
The Leicestershire County Council (Prohibition and Restriction of Waiting and Loading 
and Parking Places) Plans (the “Plans”) are incorporated into this Order. 
 
 

2. Interpretation 
 

In this Order, except where the context otherwise requires, the following expressions 
have the meaning hereby respectively assigned to them: 
 
“the 1847 Act” means the Town Police Clauses Act 1847  
 
“the 1971 Act” means Banking and Financial Dealings Act 1971 
 
“the 1980 Act” means the Highways Act 1980 
 
“the 1984 Act” means the Road Traffic Regulation Act 1984  
 
“the 1986 Regulations” means The Road Vehicles (Construction and Use) Regulations 
1986 
 
“the 2007 Regulations” The Civil Enforcement of Parking Contraventions (England) 
Representations and Appeals Regulations 2007 
 
“the 2007 General Regulations” means The Civil Enforcement of Parking Contraventions 
(England) General Regulations 2007 

 
“the 1988 Act” means the Road Traffic Act 1988  
 
“the 2000 Regulations” means The Local Authorities' Traffic Orders (Exemptions for 
Disabled Persons) (England)  Regulations 2000  
 
“the 2004 Act” means the Traffic Management Act 2004  
 
“appropriate national authority” means as regards England, the Secretary of State 
 
“approved device” means a device of a description specified in an Order made by the 
appropriate national authority 
 
"authorised officer'' means a civil enforcement officer or any person as defined by the 
relevant legislation duly authorised by or on behalf of the Council to supervise and 
enforce the operation of the car park or any part thereof. 
 
“car park" means the area or areas of land, specified by name in the Schedules and 
defined by the plans attached to those Schedules; 
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"car park notices" means the notices that are displayed in each car park and describe 
the conditions contained in the Schedules to this Order under which a motor vehicle may 
be left in that car park; 
 
“CEO” means a Civil Enforcement Officer 
 
"charging hours" means any period for which a charge is specified 
 
“civil enforcement officer” has the same meaning as in Section 76 of the 2004 Act and 
appointed by or on behalf of the Council; 
 
“class of vehicle” means the type of vehicle specified as being permitted to use the 
length of highway specified in the schedules 
 
“contravention” means a failure to comply with restrictions and prohibitions set out in this 
Order that may result in the issue of a penalty charge notice; 
 
"controlled hours" means enforcement may be carried out during these times" 
 
“council” means the Leicestershire County Council and includes any parking services 
contractors or authorised agent appointed by or acting on behalf of the Council for the 
purposes of any function under the provisions of this Order; 
 
“date of service” means service of a notice or charge certificate contained in a letter sent 
by first class post which has been properly addressed, pre-paid and posted shall, unless 
the contrary is proved, be taken to have been effected on the second working day after 
the day of posting 
 
"disabled persons' badge" has the same meaning as in Regulation 3 of the 2000 
Regulations; 
 
“dispensation / waiver” means a specific exemption allowing vehicles to park within a 
defined location, granted by the Council pursuant to this Order 
 
“driver” means an individual authorised to drive a vehicle who has allegedly contravened 
this Order that may not necessarily be the owner or keeper of that vehicle and therefore, 
when identified, shall be responsible for payment of the Penalty Charge Notice; 
 
“duly authorised person” means for the purposes of the supervision and enforcement of 
the provisions of this Order means a Police Officer in uniform or civil enforcement officer 
or any other person acting on behalf of the Council; 
 
“enactment” means any enactment, whether public, general or local, and includes any 
Order, byelaw, regulation, scheme or other instrument having effect by virtue of an 
enactment;  
 
“local authority” means as regards England, a county council, a London authority, a 
metropolitan, district council or the Council of the Isles of Scilly,  

 
“motor car” has the same meaning as in Section 136 of the 1984 Act; 
 
"motor cycle" has the same meaning as in Section 136 of the 1984 Act; 
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"motor vehicle" has the same meaning as in Section 136 of the 1984 Act; 
 
"owner" in relation to a vehicle, means the registered keeper of that vehicle namely the 
person for the time being shown on the register as registered keeper in the register kept 
in accordance with Section 21 the Vehicle Excise and Registration Act 1994; 
 
"parking charge" in relation to a vehicle left in a charged parking place shall be 
determined by reference to the Tariff of Charges in Schedule 2 
 
“parking contravention” has the same meaning as in Schedule 7 Part 1 of the 2004 Act; 
 
"parking period" means the period of time in respect of which a Parking Charge is 
applicable;  
 
"parking space" means a space in the car park, marked on the surface of the car park by 
lines or indicated by signs, which is provided for the parking of motor vehicles; 
 
"parking ticket" means a ticket issued by a ticket machine relating to a parking place that 
is subject to a parking charge 
 
“pay and display” means a system of payment of a parking charge for the parking of 
motor vehicles used in parking places where pre-paid tickets must be obtained and be 
displayed in the appropriate manner within the vehicle for the entire period that the 
vehicle is parked, unless payment for parking has been made by “pay by phone”. 
 
“pay by phone” means a method of payment for a parking period whereby a parking 
charge (and any appropriate administration charge) is collected by a Leicestershire 
County Council appointed third party, via an arranged account, with payment being 
made over the telephone or by other electronic system (including via the internet) by 
credit or debit card or other means of secure authorised payment. 
 
“PCN” means a Penalty Charge Notice; 
 
“penalty charge” has the same meaning as in Section 92 of the 2004 Act  
 
“penalty charge notice” means a notice issued or served by a Civil Enforcement Officer 
pursuant to the provisions of Sections 72 and 92 of the 2004 Act; 
 
“permit” means a permit issued under the provisions of Part IX of this Order; 
 
“permit holder” means a person to whom a permit has been issued under the provisions 
of this Order; 
 
“permitted hours” means in relation to a parking place the period specified for the type of 
parking place defined, unless such hours are at any time as specified on the Plans; 
 
“permit identifier” means any symbol, logo, letter or name specified on a permit which 
indicates a zone identifier 
 
“Plans” means those plans listed in Schedule 3 to this Order 
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“relevant fee” the payment required to be made in accordance with the provisions of this 
Order such fee being determined by the Council in accordance with its Scale of Fees 
and Charges for the time being in force or any revision or replacement thereof 
 
"relevant position" 

(a) In relation to the display of Disabled Person's Badge; has the same 
meaning as that ascribed to it in Regulation 4 of the 2000 Regulations, 

(b) In relation to a permit; exhibited on the windscreen, dashboard or fascia of 
the vehicle or, where the vehicle does not have a windscreen, dashboard 
or fascia, in a conspicuous position on the vehicle so that the whole 
information on the front of the permit is clearly legible from outside the 
vehicle 

(c) In the case of a parking ticket; a vehicle displays a parking ticket in the 
relevant position if the said ticket is exhibited in a conspicuous position 
within or on the said vehicle so that the time of the expiry, date of issue 
and other particulars shown thereon (as applicable) are clearly visible and 
can be read from outside the said vehicle for the duration of the parking 
period 

(d) In relation to a disc for parking; exhibited on the windscreen, dashboard or 
fascia of the vehicle or, where the vehicle does not have a windscreen, 
dashboard or fascia, in a conspicuous position on the vehicle so that the 
whole information on the front of the permit is clearly legible from outside 
the vehicle 

 
"reserved space" means the parking space in the car park that is marked on the surface 
and/or indicated by signs as being reserved; 
 
“Scale of Fees and Charges” means that record of all fees and charges required by the 
Council in Order to perform the relevant functions and which includes the fees and 
charges that are reasonably necessary pursuant to this Order for the time being in force 
or any revision or replacement thereof 
 
"solo motor cycle" means a motor cycle without a side car and having two wheels. 
 
“specified period” means permitted hours, prescribed times of prohibited hours 
 
“Statutory Grounds of Appeal” means that one or more of the grounds specified  in 
Regulation 11 of the 2007 Regulations applies 
 
"ticket" means a ticket issued by a ticket machine relating to a charged parking place 
 
"ticket machine" means apparatus designed to indicate the time and to issue tickets 
indicating the payment of a charge and the period in respect of which it has been paid in 
relation to the leaving of a vehicle in a charged parking place. 
 
"traffic sign" means a sign of any size, colour and type prescribed or authorised under, or 
having effect as though prescribed or authorised under, Section 64 of the 1984 Act; 
 
"vehicle" means:-  

a) a mechanically propelled vehicle, intended or adapted for use on the road;  
b) a cycle in actual use for the purpose of cycling.  
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“working day” means any day except a Saturday or a Sunday; New Year’s Day; Good 
Friday; Christmas Day; any other day which is a bank holiday in England and Wales 
under the 1971 Act 

 
3. Any reference in this Order to a specific statute or statutory provision includes references 

to any statutory modification extension or re-enactment of such statute or statutory 
provision and to any regulations Orders bye laws or other subordinate legislation made 
under such statute or statutory provision from time to time  AND  any  reference in this 
Order to a specific Council policy or document includes references to any modification 
extension or variation of such policy or document from time to time. 

 
4. The prohibitions, restrictions and requirements imposed by this Order are in addition to 

and not in derogation of any restriction, prohibition or requirement imposed by any other 
enactment and any exception or exemption from the provisions of this Order is without 
prejudice to the provisions of any other enactment 
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Part II – Use of Land and Car Park 
 

 
5. Designation 

Each area of land specified by name in Schedule 1 and shown on the Plans are subject 
to the following provisions of this Order as a car park for motor vehicles on such days 
and for such periods as are specified in Schedule 1. 

 
 
6. Use of Land  

No person shall unless authorised in writing by the Council use any car park for any 
other purpose.  
 
 

7. Operation of Car Park 
In so far as a motor vehicle is parked in a car park during the open hours or charging 
hours specified in schedule 1 of this Order; the driver thereof shall purchase / obtain a 
parking ticket, season ticket or permit paying such charge or charges as are specified in 
the provisions of schedule 2 to this, and on the relevant Car Park Notice. 
 
Where within the car park there is a sign or surface marking that indicates a parking 
space is available only for use by season ticket holders or permit holders or reserved 
space permit holders, no vehicle shall be permitted to stand or wait in the parking space 
unless it is displaying a valid season ticket, permit or reserved space permit in the 
relevant position. 
 
 

8. Display of Ticket/Permit/Blue Badge 
The Driver of the vehicle shall: 

a. Display the parking ticket, season ticket or permit issued (on payment of the 
charge) in the relevant position on the vehicle in respect of which it was issued so 
that the ticket is clearly visible in the front of the vehicle and displaying the validity 
of the ticket and 

b. Ensure that a parking ticket, season ticket or permit is purchased / obtained and 
displayed to cover the entire period that the vehicle is parked in the Parking 
Space. 

c. For Disabled Person's Badge holders, the badge must be displayed in the 
relevant position.  

 
 
9. Transferring a Ticket or Permit 

A Parking Ticket is not transferable from one vehicle to another. 
 
A permit may be transferred from vehicle to another; subject to the provisions of this 
order 

 
 

10. Validity of Parking Ticket 
A parking ticket is only valid in the car park in which it was issued for the time displayed 
on the ticket. This is defined by the reference code of the ticket machine located in that 
car park printed on the parking ticket. 
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11. Faulty Ticket Machine  
If at any time when a vehicle is left during the charging hours in a parking space and on 
the nearest ticket machine in that car park there is a notice placed by any person duly 
authorised by the Council, indicating that the ticket machine is out of order, then a 
parking ticket shall be obtained from another machine within that car park (where 
provided). 
 
 
Where no valid parking ticket can be obtained as a result of all the ticket machines in an 
individual car park being designated as out of order in accordance with article 10 and the 
relevant notice being displayed on all machines then vehicles may be left in a car park 
but may not be left for longer than the charging period for that day. 
 
 

12. Removal of Vehicles (Non-Taxed Vehicles) 
Subject to current motor vehicle taxation legislation, no motor vehicle shall enter or 
remain within the boundaries of any car park if it does not have a valid road fund licence 
for that motor vehicle at that time. Any Motor Vehicle found to have an invalid motor 
vehicle road fund licence may be removed from the car park and stored off site for a 
period of 3 months after which time it will be sold, and any monies received put towards 
costs incurred in its removal and storage. 
 
Any cost associated with the removal and storage of motor vehicles will be payable by 
the owner of the motor vehicle. Any surplus remaining after deductions for removal and 
storage costs will be used by the Council as it sees fit. 
 
 

13. Removal of Vehicles (Non-MOT Vehicles) 
Any motor vehicle deemed unroadworthy by virtue of not having a current Ministry of 
Transport motor vehicle roadworthy certificate valid for that motor vehicle at that time, 
may be removed from the car park and stored off site for a period of 3 months after 
which time it can be sold, and any monies received put towards costs incurred in its 
removal and storage.  

 
Any cost associated with the removal and storage of motor vehicles will be payable by 
the owner of the motor vehicle. Any surplus remaining after deductions for removal and 
storage costs will be used by the Council as it sees fit. 

 
 
14. Removal of Objects 

Any object other than a motor vehicle placed within the boundaries of any car park 
without prior permission will be removed and stored off site at the owner's expense for a 
period of 3 months after which time it will be sold, and any monies received put towards 
costs incurred in removal and storage. Any surplus remaining after deductions for 
removal and storage costs will be used by the Council as it sees fit. 
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Part III – Restrictions on Use of Car Parks 
 

15. Sale of Vehicles 
No person shall use a motor vehicle, while it is in a car park, in connection with the sale 
of any article to persons in or near the car park or in connection with the selling of 
offering for hire of his or her skills or services, except with the written consent of the 
Council. 

 
 
16. Use of Vehicle 

No person shall use any part of a car park or any motor vehicle parked in a parking 
space:- 

a. For sleeping or camping or cooking; or 
b. For the purpose of servicing or washing any vehicle or part thereof other than is 

reasonably necessary to enable that motor vehicle to depart from the car park; or 
c. For any indecent, improper, offensive or obscene behaviour which may cause 

harassment, alarm or distress 
 
 

17. Restrictions within a Car Park 
A motor vehicle shall not be permitted to wait in a car park other than in a parking space. 
No person shall cause or permit any vehicle to wait 

a.  on single yellow lines when waiting is prohibited; or  
b. double yellow lines, 

except in accordance with this Order.  
 
 

18. Parking in a Space 
A motor vehicle must be within the limits of the parking space and not more than one 
motor vehicle shall occupy any such parking space. 

 
 
19. Disabled Parking Spaces 

Where within the car park there is a sign or surface marking that indicates a parking 
space is available only for the use of disabled persons, no motor vehicles shall be 
permitted to stand or wait in the parking space unless it is correctly displaying a valid 
Disabled Person's Badge in the relevant position. 

 
 
20. Limitations on classes of vehicles to Parking Spaces 

Where within the car park there is a sign or surface marking that indicates a parking 
space is available only for the use by a particular class of motor vehicle, no motor vehicle 
shall be permitted to stand or wait in the parking space unless it is of that class. 

 
 
21. Permit Parking Spaces 

Where within a car park there is a sign or surface marking that indicates a parking space 
is available for permit holders only, no motor vehicle shall be permitted to stand or wait in 
the parking space unless it is displaying the relevant permit. 
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22. Obstructive Parking 
No Motor Vehicle may be parked in such a manner that it obstructs any other motor 
vehicle. 

 
 
23. Entry and Exit 

Where in the car park or any part thereof, signs are erected or surface markings are laid 
for the purpose of:- 

a. Indicating an entrance to or exit from the car park or any part thereof; or 
b. Indicating that a motor vehicle using the car park or any part thereof shall 

proceed in a specific direction within the car park or any part thereof; 
 
No person shall drive or permit to be driven any motor vehicle  

(a) so that it enters the car park or any part thereof, otherwise than by the 
entrance, or leaves the car park or any part thereof, otherwise than by the 
exit, so indicated, or  

(b) in a direction other than so specified. 
 
 
24. Transfer of Ticket 

No Motor vehicle shall display a parking ticket that had been previously displayed on 
another motor vehicle or in another car park. 

 
 
25. Illegible Ticket or Permit 

No Motor Vehicle shall display any parking ticket, permit or season ticket which has been 
altered, defaced, mutilated or added to, or upon which the figures or particulars have 
become illegible.  
 
 

26. Contravention of car park restrictions 
Where a person contravenes the car park restrictions set out in Part III to this Order and 
does not fall into any of the exemptions in Part IV to this Order the owner of that vehicle 
shall incur a penalty charge and will be issued with a penalty charge notice. 
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Part IV – Exemptions 
 

27. General Exemptions 
Nothing in Parts II or IV of this Order shall prohibit any person from causing or permitting 
any vehicle to stop or wait for so long as may be necessary: 
 

(a) Upon the direction or with the permission of a Police Officer in uniform or 
CEO 

 
(b) To enable a vehicle if it cannot conveniently be used for such purpose in any 

other road to be used in connection with any  
i. building operation,  
ii. demolition or excavation,  
iii. the removal of any obstruction to traffic,  
iv. the maintenance, improvement, or reconstruction of the parking place 

or length of road or any part thereof, 
v. or the laying, erection, alteration or repair in or near the parking place 

or length of road of any sewer or of any main pipe or apparatus for the 
supply of gas, water or electricity or of any telecommunications 
apparatus as defined in Section 4(3) of the Telecommunications Act 
1984; 

 
(c) If the vehicle cannot be conveniently used for such purpose in any other road, 

to be used in the service of a local authority or a water authority in pursuance 
of statutory powers or duties; 

 
(d) The vehicle to be used for fire and rescue, ambulance or police purposes; 
 
(e) If a vehicle is waiting owing to the driver being prevented from proceeding by 

circumstances beyond the control of the driver or to such waiting as is 
necessary to prevent an accident; 

 
(f) Where the driver is required by law to stop. 

 
(g) For a person to board or alight from a vehicle; 

 
(h) If  the vehicle of a universal service provider is to be used for the purpose of 

delivering and/or collecting mail; 
 

(i) For goods to be loaded or unloaded from the vehicle; 
 

(j) If the vehicle is a Public Service Vehicle in service; 
 

 
28. At all times during which a vehicle is in a permitted parking place identified on the plans 

as a permit parking place during the permitted hours and for more than the maximum 
permitted stay, there shall be displayed in a conspicuous manner on the said vehicle a 
valid parking permit or have a valid parking dispensation issued in accordance with the 
provisions of this Order. 
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29. If at any time while a vehicle is left in a car park and no parking ticket is displayed on that 
vehicle in the relevant position, it shall be deemed that the charge has not been paid and 
will be subject to the penalty provisions within this Order, unless the vehicle is displaying 
the following:- 

(a) any other permit or season ticket that may be issued by the Council from time to 
time. 

(b) Disabled Persons badge. 
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Part V – Contraventions and Enforcement 
 

30. Where the Council have reason to believe that a Penalty Charge is payable in relation to 
a vehicle which has contravened this Order the Council will serve a Penalty Charge 
Notice (PCN) in accordance with the 2007 General Regulations:- 

a. on the person appearing to be the owner or keeper of the vehicle; or 
b. on the driver. 

 
 

31. The Council will carry out civil enforcement of any contravention of any prohibitions, 
restrictions or provisions of this Order by permitting the imposition of a Penalty Charge 
only on the basis of a record produced by the means of “Approved Device”. 
 
 

32. If a vehicle owner, keeper or driver contravenes any prohibitions or restrictions of this 
Order, a charge set by the Council pursuant to Section 77 and Schedule 9 of the 2004 
Act the Penalty Charge is to be paid in the manner described in the notice within 28 days 
of the Date of Service of the PCN, or within 14 days of the Date of Service of the PCN in 
the case it shall be reduced by one half. 
 
 

33. A PCN must state: - 
a. the registration mark of the vehicle or where the vehicle is being used under a 

trade licence, the number of the trade plate carried by the vehicle involved in the 
alleged contravention; 

b. the date and time at which the CEO first noticed that a contravention of this Order 
had occurred in respect of the date known as the Contravention Date; 

c. the grounds on which the CEO believes that a Penalty Charge is payable with 
respect to that vehicle; 

d. the amount of the Penalty Charge which is payable; 
e. that the Penalty Charge must be paid before the end of the period of 28 days 

beginning with the date of service of the PCN; 
f. that if the Penalty Charge is paid before the end of the period of 14 days 

beginning with the Date of Service of the PCN, it shall be reduced by one half; 
g. that if the Penalty Charge is not paid on or before the end of the 28 period the 

Enforcement Authority may serve a Notice to Owner on the owner of the vehicle 
requiring payment of the penalty charge; 

h. the postal address to which representations are to be sent; 
i. any electronic mail address or FAX number to which representations may be sent 

as an alternative to the postal address; 
j. the manner in which the penalty charge may be paid; 
k. the date of issue, being the date on which the PCN was produced by the Council 

or approved Local Authority; 
l. the address to which payment of the Penalty Charge must be sent. 

 
 
34. Where a Notice to Owner is served it shall be to the registered owner at the time of the 

contravention. 
 
 

35. Where a Police Officer in uniform is satisfied that a driver of a vehicle has committed an 
alleged offence under the provisions of this Order such that liability to a Fixed Penalty 
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Notice arises, a Police Officer may issue such a notice at the time and date of the 
alleged offence to the driver of the vehicle, which shall include the particulars listed in 
Section 52 of The Road Traffic Offenders Act 1988. 
 
 

36. Where the owner, keeper or driver has been issued a PCN by the Council and it is 
proven by the owner, keeper or driver that he was also issued a Fixed Penalty Notice or 
a Summons for the same day and time for the same contravention by a Police Officer, 
then the Council shall no longer proceed with its PCN or where the PCN was paid in 
accordance with this Order the amount that was paid will be refunded in full as soon as 
reasonably practicable. 
 
 

37. If a Court, the Department for Transport, the Bus Lane/National Parking Adjudication 
Service or the Traffic Enforcement Centre declares any part of this Order to be invalid or 
unenforceable, such declaration shall not invalidate the remainder of the Order 
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Part VI – Permits 
 

Entitlement to and application for permits 
 
38. Car Park Permit 

Where applicable, any person as specified in the appropriate Schedule may apply to the 
Council for the issue of permit in respect of a vehicle(s) of the class specified and any 
such application shall be made and obtainable from the Council and shall include the 
particulars and information required by any such form to be supplied and accompanied 
by the Relevant Fee. 

 
 
39. Classes of vehicles for which permits are applicable 

Use of the permits for car park, parking spaces will be restricted to the following classes 
of vehicles: Passenger Vehicles, Light Goods Vehicles, Dual Purpose Vehicle and Motor 
Cycles. 

 
 
40. Evidence in respect of application 

The Council may at any time require an applicant for a permit to produce to an officer of 
the Council or authorised agent such evidence in respect of an application for a permit 
made to them as they may reasonably require to verify any particulars or information 
given to them or in respect of any permit issued by them as they may reasonably require 
to verify that the permit is valid. 

 
 
Issue of permits 
 
41. Car Park Permits 

Upon receipt of an application duly made under the provisions of this Order, the 
Council, upon being satisfied that the applicant is eligible and has proof of vehicle 
ownership and on receipt of the Relevant Fee (if applicable), may issue to the applicant a 
permit for the parking of a vehicle during the permitted hours in a car park to which such 
permit relates. 

 
 
Use and condition of use for permits 
 
42. Use of permits 

A permit shall only be valid for use during the permitted hours in a car park identified on 
the permit and specified in schedule 1 and/or Schedule 3. 

 
 
43. Not guaranteed space 

The issue of a permit does not guarantee a parking space. 
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Surrender, withdrawal and validity of permits 
 
44. Surrender of permits 

A permit holder may surrender such permit to the Council at any time and shall surrender 
such permit to the Council or authorised agent on the occurrence of any one of the 
surrender events. 

 
 
45. Surrender events 

Each of the following is a surrender event: 
(a) the permit applicant ceasing to be eligible; 
(b) the permit holder ceasing to be the owner of the vehicle in respect of which 

the permit was issued; 
(c) the vehicle in respect of which such permit was issued being adapted or used 

in such a manner that it is not a vehicle of the class specified; 
(d) the issue of a duplicate permit by the Council under the provisions of this 

Order; 
(e) misuse or fraudulent use of the permit is deemed by the Council; 
(f) at the request of the Council; 

 
 
46. Withdrawal of permit 

The Council may, by notice in writing served on the permit holder at the address shown 
by that person on the application for the permit or at any other address believed to be 
that person's residence or place of business, withdraw a permit if it appears to the 
Council that any one of the surrender events has occurred and the permit holder shall 
surrender the permit to the Council. 

 
 
47. Validity of permit 

A permit shall only be valid if displayed in the relevant position 
 
A permit shall cease to be valid if: 

(a) the details have been altered or defaced; 
(b) any additional details required as a condition of the permit are not exhibited; 

or 
(c) the details cannot be easily read from outside the vehicle. 

 
 
Application for and use of duplicate permits 
 
48. Duplicate permits 

If a permit is accidentally mutilated or defaced or the figures or particulars thereon have 
become illegible or otherwise, the permit holder shall surrender it to the Council and 
apply to the Council for the issue of a replacement. 

 
If a permit is lost or destroyed, the permit holder may apply to the Council for the issue of 
a duplicate permit. 

 
On application under the provisions of this Order, the Council, being satisfied as to the 
circumstances as indicated, and on receipt of any fee that the Council may from time to 
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time determine, shall issue a replacement or duplicate permit so marked and upon such 
issue the original permit or voucher shall become invalid. 

 
All the provisions of this Order shall apply to a replacement or duplicate permit to the 
same extent as they applied to the original permit. 

 
 
Form of permits 
 
49. Car Park Permit 

A permit shall be virtual or in writing and shall include the following particulars:- 
(a) an indication that the permit has been issued by the Council; and 
(b) a code or identification indicating the parking area for which the permit is 

valid. 
 
 
50. Other permits 

Any other permit issued by the Council shall be be subject the articles of Part IX to this 
Order. 
 
 

51. Virtual permits 
A virtual permit shall be registered on an electronic database and shall include the 
particulars required for a permit. 
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 Part VII – Revocations 
 

“The Leicestershire County Council (Various Roads in the District of Blaby) Consolidation Order 
2017” is hereby revoked in respect to those lengths of road specified in plan references: 

-  ID86 
-  IE85 
-  IE86 
-  IE87 
-  IF85 
-  IF86 
-  IF87 
-  IG86 

as amended by this order. 
 

 
“The Leicestershire County Council (Championship Way and County Hall Car Park Access 
Roads, Glenfield, District of Baby) Confirmation of Experimental Order No.1 2019” ” is hereby 
revoked in respect to those lengths of road specified in plan references: 

-  IE85 
-  IE86 
-  IE87 
-  IF85 
-  IF86 
-  IF87 
-  IG86 

as amended by this order. 
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Schedule 1 
Car Park Sites and Times of Operation 

 
County Hall Car Park, Glenfield 
Operating at all times 

 
 

Schedule 2 
Tariff of Charges 

 
Schedule 2 not in use 
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Schedule 3 
Key & Order Plans 

Index of Order Plans 
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